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NEW USER REQUEST FORM

Please complete all of the following fields:
Requesting Client Information:
	Company Name:

	Elbec Garden Buildings
	

	Site Location:

	Nottingham
	

	Site Contact Number:
	0115 965 9900
	



New User Information:

	First Name:
	Lee
	

	Surname:
	Trout
	

	Department:
	Customer Care
	

	Job Title:
	Customer Care Manager
	

	Existing user to copy:
	Tom
	Please include the name of an existing user in your company who we can use as a template.

	Email address required?
	Lee.trout@elbec.co.uk
	

	Preferred email address:
	Lee.trout@elbec.co.uk
	

	Additional privileges required?
	
	Please list privileges required in addition to those copied from the existing user, if any.

	START DATE:
	21st February 2022
	

	FINISH DATE:
	
	If applicable, i.e. staff with a set end date.



Authorisation Information:

	Authorising Manager:

	Kelsey
	

	Signature:

	K.Ridley
	

	Date:
	14.02.2022
	

	Contact Number:
	0115 965 9900
	



Please email this form to support@datcom.co.uk upon completion.

Please note:  this form should be completed and returned to Datcom no less than 5 working days before the start date of the new user, to ensure the new accounts are available in time.  Datcom do not set up user credentials for third party applications.  Please contact your local application administrator for help.
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