

CHECKLIST
P11D BENEFITS & EXPENSES FOR YEAR ENDED 5 APRIL 2026
NAME OF ENTITY: ____________________________________________	

Following the end of another tax year we now have to consider whether or not end of year forms P11D have to be prepared and submitted to HM Revenue & Customs.

Please note that the forms P11D and the form P11D(b), for the year ended 5 April 2026, have to be filed by 6 July 2026. Otherwise, HMRC will issue late filing penalties for every month, or part month, in which the forms have not been submitted. Any Class 1A National Insurance liability has to be paid by 19 July 2026 (22 July 2026 if paying electronically).

We should be grateful if you could review and answer the following questions (and provide us with copies of supporting documentation):

	
	Y/N

	Assets Transferred
Did you transfer any assets into the name of an employee or director? If yes:

1. What was the Market Value of the asset?
2. Did the employee or director make any payments towards the acquisition of the asset?

	






	Payments Made on Behalf of Employee
Did you make any payments on behalf of an employee or director (i.e. what they should have paid personally)?

Example: home telephone bills, personal mobile phone bills, electricity bills

	





	Vouchers
Did you issue any vouchers, cash or non – cash, to employees or directors? (Please note that cash vouchers are liable to tax through PAYE)

	



	Living Accommodation
Is any living accommodation made available to employees or directors or for their family or household?

1. Did you pay any rent (and any bills in relation to the property)?
2. What is the cost of the accommodation (including any improvements)?

If you did not pay any rent a benefit arise on the rateable value of the property

	








	Mileage Allowances
Did you reimburse employees or directors for business mileage incurred on personally owned vehicles and for taking additional passengers?

At what rates were they reimbursed?

Do you have mileage logs which support the reimbursed claims?

	







	Company Cars or Company Vans
Were any cars and/or vans made available to employees and/or directors for unrestricted private usage? 

Did you pay for private fuel or reimburse private mileage?

	





	
	Y/N

	Low or Interest Free Loans
Did you issue any low or interest free loans to your employees? 

Did any of the loans exceed the tax free limit of £10,000?

Is a loan agreement in place?

	







	Directors’ Loan Account
Did any of the company directors draw money out of the company during the tax year? 

Did the total drawings exceed the available funds for that director?

	





	Medical/Dental Insurance/Treatment
Did you arrange for and pay any medical/dental insurance and/or treatment for your directors or employees?

	




	Relocation Expenses
Any relocation expenses paid on behalf of an employee who had to change location as a result of his employment? Did the total expenses exceed the tax free exemption of £8,000?
	





	Assets Placed at the Disposal of an Employee 
Were any business assets (not including mobile phones, vans and cars) made available for employees and directors to use? 

	




	Company Credit Cards
Do the employees or directors have the use of a company credit card (for business or personal expenses)? Has another director/employee reviewed & approved the expenses going through the company credit card?

	




	Expenses Payments
Any expenses reimbursed or paid on behalf of an employee, for example, Travel, Subsistence, Entertaining, Working from Home Allowance?

Have expense claims been completed to support the payments which have been reimbursed or paid on behalf of the employee? Has another director/employee reviewed & approved the expense claims?

	







	Other Benefits
Were there any other benefits which were either:
· Arranged by you and paid on behalf of an employee or director?
· Billed to the employee or director but you settled the payment?

Example: personal tax fees, gym membership, fees/subscriptions
· Any gifts to employees and/or directors?
· Did you entertain staff during the tax year (example, Christmas dinner)?

	








	Payrolling of benefits?
Were any benefits for directors and/or employees taxed through the payroll during the 2025/26 tax year?
	



Unsure? Call our Tax Team on 020 7989 8999

